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SECTION A (10 x 1 = 10 marks)  

Answer ALL the questions by selecting the appropriate answers. 

1. From the following, pick the one which is not a type of administration 

a) Authoritarian  b) Democratic  c) Laissez Faire  d) Instructional 
fPo; Fwpg;gplg;gl;Ls;stapy; epw;thfj;jpd; tiffis rhuhj xd;;iw 
Njw;T nra;f 
m) vNjr;rjpfhu      M) [dehaf  
,) jd;dpirahf nray;gl mDkjpj;jy; <) mwpTWj;Jjy; 

2. Authoritative administration is based on 

a) Dictatorship    b) Mutual sharing  

c) Non interference   d) None of the above 
mjpfhug;G+u;tkhd epu;thfk; ,ij mbg;gilahf nfhz;lJ 
m) ru;thjpfhuk;    M) gu];gu gfpu;T 
,) FWf;fPL ,y;yhjJ    <) Nkw;$wpa vJTk; ,y;iy 

3. ‘To make arrangements’ is the part of 

a) Planning   b) Organisation  c) Commanding  d) Coordinating 
Vw;ghL nra;jy; vd;gJ ,jd; xU gFjpahFk; 
m) jpl;lkply;    M) epWtd mikg;G  
,) fl;lisapLjy;   <) xUq;fpizg;G 

4. School budget includes 

a) Development expenditure  b) Non development expenditure  

c) Development expenditure and Non development expenditure  

d) Non development expenditure and Non interference 
gs;sp tuT nryT jpl;lkply; ,ij cs;slf;fpaJ 
m) mgptpUj;jp nryT   M) mgptpUj;jp my;yhj nryT  
,) mgptpUj;jp nryT kw;Wk; mgptpUj;jp my;yhj nryT  
<) mgptpUj;jp my;yhj nryT kw;Wk; FWf;fPL ,y;yhjJ 

5. Leadership is the ability 

a) To motivate    b) To achieve organisational goals  

c) To be cooperative   d) All of the above 
jiyikg;gz;G vd;gJ ,e;j jpwidf; nfhz;lJ 



m) Cf;Ftpf;f      M) epWtd ,yf;Ffis mila 
,) $l;LwTjd;ik    <) Nkw;$wpa midj;Jk; 

6. One of the characteristics of a good planner is 

a) Optimistic  b) Motivator  c) Producer  d) All of them 
ed;whf jpl;lkpLgtupd; gz;G eyd;fSs; xd;W 
m) ek;gpf;ifahsu;   M) Cf;Ftpg;gtu;  
,) jahupg;ghsu;    <) Nkw;$wpa midj;Jk; 

7. Acquittance register is used for 

a) Salary   b) Stock  c) Income  d) Expenditure 
gw;nwhg;gg;gjpNtL  ,jw;fhfg; gad;gLj;jg;gLfpwJ 
m) rk;gsk;  M) ,Ug;G  ,) tUkhdk; <) nryT 

8. The authorised person of staff performance is 

a) Teacher  b) Student  c) Clerk  d) Head Master 
gzpahsu; nray;jpwdpw;f;fhd mq;fPfupf;fg;gl;l egu; 
m) Mrpupau;  M) khztu;  ,) vOj;ju; <) jiyik Mrpupau; 

9. Internal management deals with 

a) Class room transaction   b) Material resources 

c) Finance transaction    d) All the above 
mfNkyhz;ik ,jDld; njhlh;GilaJ 
m) tFg;giw guptu;j;jid  M) nghUs; tsq;fs;  
,) epjp guptu;j;jid  <) Nkw; Fwpg;gplg;gl;l midj;Jk; 

10. The human resources include 

a) Children  b) Parents  c) Staff  d) All of them 
kdpj tsk; ,ij cs;slf;fpaJ 
m) Foe;ijfs;    M) ngw;Nwhu;fs;  
,) Copau;fs;    <) Nkw; Fwpg;gplg;gl;l midj;Jk;; 
 

SECTION B (10 x 2 = 20 marks)  

Answer any TEN questions in about 50 words each. 

11. Give the factors influencing school organisation. 
gs;sp mikg;G Kiwia ghjpf;Fk; fhuzpfis $Wf. 

12. How can school management be made more effective? 
gs;sp Nkyhz;ikia vt;thW kpfTk; gaDs;sjhf khw;WtJ? 

13. What is the relevance of staff council in a school? 
xU gs;spapy; gzpahsh; rigapd; nghUj;jg;ghL vd;d? 

14. Enumerate the steps of institutional planning. 
epWtdj; jpl;lkplypd; gb epiyfisg; gl;baypLf. 

15. Describe the advantages of having a library in a school.  
xU gs;spapy; E}yfk; ,Ug;gjd; ed;ikfis tpthpf;fTk;. 

16. What are the functions of student council? 
khzth; Nguitapd; nray;ghLfs; ahit? 



 
17. Explain any two styles of leadership. 

jiyikj;Jtj;jpd; VNjDk; ,uz;L ghzpfis tpsf;Fq;fs;. 
18. Mention any two activities that can be organized by PTA to improve 

the quality of education. 

fy;tpj; juj;ij Nkk;gLj;j PTA- My; Vw;ghL nra;af;$ba 
,uz;L nray;ghLfisf; Fwpg;gplTk;. 

19. List any four Laboratory resources. 
VNjDk; ehd;F Ma;tf tsq;fisg; gl;baypLq;fs;. 

20. How can we celebrate Republic Day in school? 
gs;spapy; FbauR jpdj;ij vt;thW ehk; nfhz;lhLfpNwhk;;? 

21. Teacher as a facilitator- comment the statement. 
Mrphpah; xU topelj;Jgth;- vd;w $w;iw gw;wp fUj;J 
njhptpf;fTk;. 

22. Suggest the ways to improve the school-community relations. 
gs;sp-r%f cwTfis Nkk;gLj;Jk; topfis ghpe;Jiuf;f. 
;. 

SECTION C (4 x 5 = 20 marks)  

Answer any FOUR questions in about 200 words each. 

23. Explain the principles of school organisation. 
gs;sp mikg;G Kiwapd;; nfhs;iffis tpsf;Ff. 

24. Discuss the role of managing committee in schools. 
gs;spapy; Nkyhz;ik FOtpd; gq;ifg; gw;wp tpthjp;f;fTk;. 

25. Describe the design and components of school plant. 
gs;spapd;; tbtikg;G kw;Wk; $Wfis tpthpf;fTk;. 

26. What is a School parliament? 
gs;sp ghuhSkd;wk; vd;why; vd;d? 

27. Discuss the role of teacher in preparation of school budget. 
gs;sp tuT nryT jpl;lk; jahupg;gpy; Mrpupaupd; gq;ifg; gw;wp 
tpthpf;fTk;. 

28. Explain human resource management. 
kdpj ts Nkyhz;ikia tpsf;Ff. 
 

SECTION D (2 x 10 = 20 marks)  

Answer BOTH the questions in about 500 words each. 

29. a) How can stress free work environment be created in schools?  
gs;spfspy; kd mOj;jk; ,y;yhj gzpr;R+oiy vt;thW 
cUthf;fyhk;? 

(or) 

 



 

b) Discuss the role of head of the institution as a transformative leader.  
epiy khw;w jiyth; vd;;w epiyapy;> epWtdj;jiythpd; gq;if 
tpthjpf;f.  

30. a) Describe the significance and types of co-curricular activities 

organised in schools. 
fiyj;jpl;l ,izr;nray;ghLfspd; Kf;fpaj;Jtk; kw;Wk; 
tiffis tptupf;fTk;. 

(or) 

b) Discuss the importance of school records and the different types of 

records to be maintained in schools. 
gs;spg; gjpNtLfspd; Kf;fpaj;Jtk; kw;Wk; gs;spfspy; 
guhkhpf;fg;gl Ntz;ba gy;NtW tifahd gjpNtLfisg; gw;wp 
tpthjpf;fTk;. 

 

 


