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SECTION A (10 x 1 = 10 marks) 

Answer ALL the questions by selecting the appropriate answers. 

1. First step of  educational management is  

a) Organising b) Preparation     c) Planning  d) Implementing 
fy;tp Nkyhz;ikapd; Kjy; gbepiy 
m) fl;likj;jy; M) jahh; nra;jy;  
,) jpl;lkply;  <) eilKiw gLj;jy;  

2. The basic purpose of supervision is to help 

a) Children learn more effectively 

b) Teachers in improving teaching methods  

c) Teachers understanding students 

d) Teachers in helping students 
Nkw;ghh;itapd; mbg;gil Nehf;fk; ,jw;F cjTtjhFk; 
m) Foe;ijfs; kpfTk; jpwk;gl fw;Wf;nfhs;tjw;F  
M) Mrphpah;fspd; fw;gpj;jy; Kiwfis Nkk;gLj;Jtjw;F 
,) Mrphpah;fs; khzth;fisg; Ghpe;J nfhs;tjw;F 
<) Mrphpah;fs; khzth;fSf;F cjTtjw;F 

3. The function of educational management is  

a) Non-Instructional task  b) Instructional task 

c) Both a and b   d) None of the above 
fy;tp Nkyhz;ikapd; nray;ghL vd;gJ 
m) fh;gpj;jy; rhuh gzp 
M) fh;gpj;jy; rhh;e;j gzp 
,) m kw;Wk; M ,uz;Lk; 
<)  ,tw;wpy; VJkpy;iy 

4. Supervision should be  

a) Constructive and creative b) Constructive and critical 

c) Preventive and critical  d) Preventive and creative 
Nkw;ghh;it vd;gJ 
m) Mf;fg+h;tk; kw;Wk; gilg;ghw;wyhf  



M) Mf;fg+h;tk; kw;Wk; tpkh;rdg+h;tkhf 
,) jLj;jy; kw;Wk; tpkh;rdg+h;tkhf  
<) jLj;jy; kw;Wk; gilg;ghw;wyhf 

5. Budgeting is an estimation of  

a) Income and expenditure b) Income and investment 

c) Investment   d) All of the above 
gl;n[l; vd;gJ 
m) tUkhdk; kw;Wk; nryT M) tUkhdk; kw;Wk; KjyPL 
,) KjyPL   <) ,it %d;Wk; 

6. Teachers salary and allowances collectively are written in 

a) Cash register  b) Acquittance register 

c) Contingent register d) All of the above 
Mrphpah; Cjpak;kw;Wk; rYiffs; $l;lhf vOjg;gl;Ls;sJ 
m) gzg; gjpNtL M) gzg;gl;Lthlhg;gjpNtL 
,) jw;nray; gjpNtL <)  ,it %d;Wk; 

7. The material provisions of the school is referred as 

a) School plant  b) School organisation 

c) School climate   d) Organisational climate 
gs;spapd; nghUs; Vw;ghLfs; ,t;thW Fwpg;gplg;gLfpwJ 
m) gs;sp fl;likg;G  M) gs;sp mikg;G 
,) gs;sp fhyepiy  <) epWtd fhyepiy 

8. Fiscal plan formulated to reach the goals of the school is  

a) School budget b) School timetable  

c) School calendar d) School capital budget 
gs;spapd; ,yf;Ffis mila tbtikf;fg;gl;l epjpj; jpl;lk; 
m) gs;sp gl;n[l;   M) gs;sp fhy ml;ltiz 
,) gs;sp ehs;fhl;b  <) gs;sp %yjd gl;n[l; 

9. The main purpose of ‘Parent Teachers Association’ in school is to 

a) Keep students in control 

b) Collect additional funds for remedial teaching 

c) Share understanding of the problems faced by school 

d) Involve parents for improvement of school functioning  
gs;spapy; ~ngw;Nwhh; Mrphpah; rq;fj;jpd;| Kf;fpa Nehf;fk; 
m) khzth;fis fl;Lg;ghl;by; itj;jpUj;jy; 
M) fw;gpj;jy; Nkk;ghl;bw;F$Ljy; epjp Nrfhpj;jy; 
,) gs;sp vjph;nfhs;Sk; gpur;ridfs; gw;wpa Ghpjiy gfph;e;J 
nfhs;Sjy; 
<) gs;spapd; nray;ghl;il Nkk;gLj;j ngw;Nwhh;fis <LgLj;Jjy; 

10. ‘Total Quality Management’ was introduced by 

a) Taylor    b) Stan Settels  

c) William Edward Deming d) Hentry Fayol 
KOik ju Nkyhz;ikia mwpKfgLj;jpath;  



m) nla;yh;     M) ];lhd; nrl;by;]; 
,) tpy;ypak; vl;thh;l; nlkpq;f;   <) n`d;wp gNahy; 

 

SECTION B (10 x 2 = 20 marks) 

Answer any TEN questions in about 50 words each. 

11. List out any two functions of educational management. 
fy;tp Nkyhz;ikapd; VNjDk; ,uz;L nray;ghLfis gl;baypLf. 

12. Why do we need continuous monitoring in schools? 
gs;spapy; Vd; njhlh;r;rpahd fz;fhzpg;G Njit? 

13. Define school organization. 
gs;sp mikg;ig tiuaW. 

14. Write any four principles of school organization. 
gs;sp mikg;gpd; VNjDk; ehd;F nfhs;iffis $Wf. 

15. Why libraries are important to students? 
khzth;fSf;F E}yfq;fspd; Kf;fpaj;Jtk; vd;d? 

16. Write a short note on democratic leadership. 
[dehaf jiyikaj;Jtk; gw;wp rpW Fwpg;G jUf. 

17. What is student support system? 
khzth; MjuT mikg;G vd;why; vd;d? 

18. Why should every school have a staff council? 
xt;nthU gs;spapYk; Vd; gzpahsh; fTd;rpy; ,Uf;f Ntz;Lk;? 

19. List the records to be maintained in a school. 
xU gs;spapy; guhkhpf;f Ntz;ba gjpNtLfis gl;baypLq;fs;. 

20. What is  the relationship between the school and community? 
gs;spf;Fk; r%fj;jpw;Fk; cs;s njhlh;G vd;d? 

21. Write a short note on Mother PTA. 
md;idah; fofk; gw;wp rpW Fwpg;G jUf. 

22. Write a note on Total Quality Management. 
KOik ju Nkyhz;ik Fwpj;J rpW Fwpg;Gj;  jUf. 

 

SECTION C (4 x 5 = 20 marks) 

Answer any FOUR questions in about 200 words each. 

23. What are the characteristics of educational management? 
fy;tp eph;thfj;jpd; gz;Gfs; ahit? 

24. Explain the concept of organisational climate.  
epWtd fhyepiyia tpsf;fTk;. 

25. Explain the practices of supervision and management of academic 

programmes in secondary schools of Tamilnadu. 
jkpo;ehl;by; ,il epiy gs;spfspy; fy;tp rhh; nray;ghLfsph;f;fhd 
Nkw;ghh;itapLjy;  kw;Wk; Nkyhz;ik eilKiwfis tpsf;fTk;. 

26. Explain the major components of a school plant. 
xU gs;sp fl;likg;gpd;; Kf;fpa $Wfis tpsf;Fq;fs;. 



27. ‘Time table reflects school activities’- Explain. 

‘fhy ml;ltiz gs;sp eltbf;iffis gpujpgypf;fpwJ| vd;gij 
tpsf;Ff. 

28. Explain the importance of community participation in schools. 
gs;spf; fy;tpapy; r%fg; gq;Nfw;gpd; Kf;fpaj;Jtj;ij tpsf;fTk;. 

 

SECTION D (2 x 10 = 20 marks) 

Answer BOTH the questions in about 500 words each. 

29. a) Discuss the principles of educational management. Suggest the measures to 

be taken  to make the school an effective agency of education. 
 fy;tp Nkyhz;kapd; nfhs;iffisg; gw;wp tpthjpf;fTk;. gs;spia 

fy;tpf;fhd gaDs;s epWtdkhf khw;Wtjw;fhd  ghpe;Jiufis 
vOJf. 

   (or) 

b) Analyse the functions of a head master-as a teacher, manager and 

supervisor in the present scenario.  
jw;Nghija #o;epiyapy; gzpfis xU Mrphpah;> Nkyhsh; kw;Wk; 
Nkw;ghh;itahsh; vd;w epyapy; xU jiyik Mrphpahpd; gzpfis 
gFg;gha;T nra;Aq;fs;. 

30. a) How can curricular and co-curricular activities be organized by an 

educational institution? Explain the importance of co-curricular activities in 

students’ life. 
xU fy;tp epWtdj;jpy; fy;tp nray;ghLfs; kw;Wk; fy;tp ,iz 
nray;ghLfis vt;thW xOq;fikf;f KbAk;? khzth;fSf;fhd fy;tp 
,iz nray;ghLfspd; Kf;fpaj;Jtj;ij tpthpf;fTk;.  

(or) 

b) Illustrate the role of local self government in school administration and 

management. 
gs;sp eph;thfk; kw;Wk; Nkyhz;ikapy; cs;shl;rp mikg;Gfspd; gq;if 
tpsf;fTk;. 


